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ITOJIO’)KEHUE
O NOPAAKE OBPABOTKH IIEPCOHAJIBHBIX JTAHHbIX

1. OBIIME ITOJIOXKEHUA

Hacrosimee [Tonoxxenue o mopsiake 00padOTKU MEPCOHATBHBIX aHHBIX (naiee - [lonoxenue)
B TOCYAApCTBEHHOM OO/IXKETHOM YUPEXKICHUU COIMAIBHOrO 0o0cimyxuBaHusi HaceneHus «LleHTp
COLIMATILHON peabmIuTaIlii WHBAIUIOB U AeTel-uHBanuaoB KonmuHckoro paiioHa «I[lommepikka
(manee — YupexnaeHue) pa3paboTaHO B COOTBETCTBHMM C TpymoBbIM KojekcoM Poccuiickoit
Oenepauny, Koncturynmein Poccuiickonn ®enepauun, I'paxpanckum kozexkcom Poccuiickoit
Oenepannn, DenepanbHbiM 3akoHOM OT 27 wuromst 2006 1. Ne 149-®3 «O6 wunHbopmaruwy,
UH(POPMALIMOHHBIX TEXHOJOTHUAX U O 3amuTe HHPopmanuuy, deaepaibHbIM 3aKOHOM OT 27 HIOJSA
2006 r. Ne 152-®3 «O nepcoHaIbHBIX JaHHBIX», [[paBuiiaMu BHYTPEHHETO TPYAOBOTO pacnopsiaka
YupexxeHus U OmpeAessieT MOPsIOK IMOJydeHHs], ydeTa, oOpabOTKH, HAKOMJICHHUS M XpaHEHHS
MEPCOHAIBHBIX JaHHBIX.

[enb pa3padotku IlonoxeHus - onpeaencHue nopsaaka oOpabOTKU NEPCOHAIBHBIX JTaHHBIX
pabOTHUKOB YUpEeKIEHUS M HMHBIX CyOBEKTOB MEPCOHANBHBIX JAHHBIX, MEPCOHAIbHBIC JaHHBIC
KOTOPBIX MOJuIekaT 00paboTke, HA OCHOBAaHUU IMOJHOMOYHUH oreparopa; o0ecrnevyeHre 3aiuThl MpasB
U CcBOOOJ dYeOBEKa M TpaXJaHWHA, B T.4. pabOTHHKA YUpexIeHus, npu o0paboTke ero
MEPCOHANBHBIX JAaHHBIX, B TOM YHWCJE 3allUThl MPaB HAa HEMPUKOCHOBEHHOCTh YACTHOM >KHU3HH,
JUYHYI0 U CEMEHHYI0 TallHy, a TaKK€ YCTAHOBJIEHHE OTBETCTBEHHOCTH JOJKHOCTHBIX JIMII,
UMEIOINX JOCTYI K IEPCOHANBHBIM JAHHBIM, 32 HEBBINOJIHEHHE TPEOOBAHUI HOPM, PEryIHPYIOIIHNX
00paboOTKY U 3aIUTY MEPCOHATBHBIX JAHHBIX.

1.1 [Topsimox BBOAA B fericTBre U n3MeHeHus [lonoxenns

Hacrosmee Ilonokenue BCTymaer B CHIy ¢ MOMEHTAa €0 YTBEP)KIEHUS PYKOBOAMTEIEM
VYupexnenus u aencTByeT OeccpouHo, 10 3aMeHbl ero HoBbIM IlonmoskeHuem. Ilonoxxenue wu
U3MEHEHUSI K HEMY YTBEPXKIAIOTCA PYKOBOAUTENEM YUPEKIECHUS U BBOAATCS IpuKasoMm. Bce
pabOTHUKU YUpeKIeHUs JOJKHBI ObITh 03HAKOMJIEHBI O] poctiuch ¢ [lonokeHnemM u u3MeHEeHUSIMU
K HEMY.

1.2 OcHoBHbIE OHATHUS U COCTaB NEPCOHANBHBIX TaHHBIX PAOOTHUKOB

Hns ueneit Hactosiiero [TonoxeHus HCHOIb3YIOTCS CIEAYIOIIME OCHOBHBIE MOHITHUS:

- nepcoHanvuvie oanHvle pabomuuxa - 1o0as UHGOpMaIHsl, OTHOCAIIAACS K ONPEICTICHHOMY
WM OIIpe/IeIsIEeMOMY Ha OCHOBAHUHU TaKOM HH(pOopMaluu pabOTHUKY, B TOM YUCIIE €r0 paMIIIns, UMS,
OTYECTBO, JlaTa U MECTO POXJIEHUs, aJpec, CeMelHOoe, COLUAIbHOE, UMYIIECTBEHHOE MOJIOXKEHHUE,
obpasoBanue, npodeccusi, T0X0bl, Apyras uHbopmaIus, Heooxoaumas paboTOAATENI0 B CBI3U C
TPYJOBBIMU OTHOIIICHUSIMU;

- 0bOpabomka nepcoHanrbHblX OAHHBIX - COOp, CHUCTEMAaTHU3alvs, HAKOIJICHUE, XpaHEHHE,
yTouHeHHe (0OHOBJICHHE, U3MEHEHUE), UCTI0Ib30BAHUE, pACTIPOCTPpaHEHHe (B TOM YHCIIe Mepeaya),
o0e3munBaHue, OJIOKUPOBAHUE, YHUUITOXKEHUE TIEPCOHATBHBIX TAHHBIX PAOOTHUKOB Y UPEKICHHS,

- KOH@UOeHYuanbHOCmb HNEePCOHANIbHBIX OaHHbIX - 00s3aTeNIbHOE JJIs  COOJIOJACHUS
HA3HAYEHHOT'O OTBETCTBEHHOTO JIMIA, TIOTYYUBIIIETO JOCTYI K IEPCOHAIBHBIM JaHHBIM pa0OTHUKOB,
TpebOBaHUE HE JIOMYCKaTh WX pachpocTpaHeHus 0e3 corjiacus pabOTHUKA WM WHOTO 3aKOHHOTO
OCHOBaHWUS;

- pacnpocmpaHneHue NepCcoOHANbHbIX OAHMbIX - JEWUCTBHs, HANpaBJICHHbIE Ha Mepeaavy
MEPCOHANBHBIX IAHHBIX pAOOTHUKOB OIPEIETICHHOMY KPYTY JIUII (TIepeiada MepCOHAIbHBIX TaHHBIX )
WIA Ha O3HAKOMJICHWE C TIEPCOHAIBHBIMH JAHHBIMA HEOTPAHHMYCHHOTO Kpyra JIMIl, B TOM YHCIEe
0o0OHapoJOBaHWE TIEPCOHANBHBIX JaHHBIX pPaOOTHUKOB B CpEICTBaX MAaccoBOil WH(MOpMaIuu,
pa3MeneHre B HHPOPMAIMOHHO-TEIIEKOMMYHUKAITMOHHBIX CETSIX WM MPEIOCTaBICHHE JOCTYIa K
NEPCOHAIBHBIM JaHHBIM PA0OTHUKOB KaKUM-JINOO HHBIM CIIOCOOOM;

- UCNONb308AHUE NEPCOHANbHBLIX OAHHbIX - JEUCTBHs (Omepalyu) ¢ MepCOHAIbHBIMU
JAHHBIMHU, COBEpIIAeMbIe JAOKHOCTHBIM JIMIIOM YUPEXKICHUS B LENSAX MPUHSATUS PEIICHUN WiIn



COBEPILEHHS HWHBIX JICHCTBUH, TOPOKIAIOIUX IOPUIMYECKUE TIOCJIEACTBUS B OTHOLICHUU
pabOTHHUKOB OO MHBIM 00pa3oM 3aTparvBAOLIMX MX ITpaBa M CBOOOABI WIIM NpaBa M CBOOOJBI
JPYTUX JIMIL;

- On0Kuposanue  NEpcoHaNbHbLIX  OAHHLIX - BPEMEHHOE IIpeKpalieHue  cOopa,
CHCTEMAaTH3alluM, HAKOIUICHUS, WCIIONb30BaHMUs, PAaCHPOCTPAHEHUSI IEPCOHAIBHBIX JaHHBIX
pabOTHHUKOB, B TOM YHCJIE UX NIepeIay;

- YHUUMOJICEeHUe NePCOHANbHBIX OAHHbIX - NEUCTBUS, B PE3YJIbTaTe KOTOPHIX HEBO3ZMOXKHO
BOCCTAaHOBUTH COJICP)KAaHHE MEPCOHAIBHBIX JAHHBIX B MH(POPMAIMOHHON CHCTEME MEepCOHAIBHBIX
JAHHBIX PAa0OTHHKOB WM B PE3yJIbTaTe KOTOPBIX YHHUYTOXKAIOTCS MaTepuaibHble HOCHTEIH
HepCOHAIIBLHBIX TaHHBIX paOOTHUKOB;

- obe3nuuusaHue nepcoHAIbHbLIX OAHHbIX - NEHCTBUS, B PE3yJIbTaTe KOTOPHIX HEBO3ZMOKHO
OTIPENIeNIUTh MPUHAUIEKHOCTH MEPCOHATBHBIX JAHHBIX KOHKPETHOMY Pa0OTHUKY;

- o0menocTynHble MEPCOHAJbHBIC JAHHBIE - [EPCOHAJBbHBIC JaHHBIE, JOCTYII
HEOTPAaHMUYEHHOTO Kpyra JIMI] K KOTOPHIM MPEAOCTaBIIEH C cOoriacusi pabOTHHKA WM HAa KOTOpPHIE B
COOTBETCTBUHM C (emepaabHBIMU 3aKOHAMH HE pacHpocTpaHsercss TpeOoBaHUE COOIIOCHNUS
KOH(UICHIIMATLHOCTH;

- uHgopmayus - cBelAeHHA (COOOWICHMs, JAHHBIE) HE3aBHCUMO OT (OPMBI HX
Ipe/ICTaBICHNUS;

- 0OKyMeHmuposanHas ungopmayus - 3apUKCUPOBAHHAS HAa MaTEpPUAIbHOM HOCHUTENE
InyTeM JOKYMEHTHpPOBaHUS HWH(oOpManus ¢ pEeKBU3MTaMHU, MO3BOJIIOMIMMH OIPEICIHUTh TaKyIO
UH(POPMALIMIO WK €€ MaTepUAIbHBIA HOCUTEIb.

B cocraB mepcoHaNbHBIX JAHHBIX PAa0OTHUKOB YUPEKACHHUS BXOIAT JOKYMEHTHI,
cojepxaiiye HHPOPMAIMIO O MACHOPTHBIX JAaHHBIX, OOpa30BaHWHU, OTHOIICHHWH K BOWHCKOW
00s13aHHOCTH, CEMEMHOM TIOJIOKEHUU, MECTE J>KUTEIbCTBA, COCTOSHUM 3/I0POBBS, a TaKXKE O
MPEBIIYIIUX MECTaX UX PaOOTHI.

2. KOMIUIEKC JOKYMEHTOB, COITPOBOXIAIOIUI ITPOLIECC O®OPMJIEHM A
TPYJOBBIX OTHOILIEHUN PABOTHHUKA B VUYPEXJEHWU IIPU ErO IIPMEME,
ITEPEBOJE 1 YBOJIbHEHNU

Wndpopmanus, npeacrasisgemas paOOTHUKOM IPH MOCTYIUIEHUH Ha paboTy B YupexkJeHue,
JIOJDKHA UMETh TOKYMEHTaNIbHYI0 opMmy. [IpH 3aKiIr0ueHUH TPy10BOrO JOTOBOPA B COOTBETCTBUU CO
cT. 65 Tpynosoro konekca Poccuiickoit denepanuu JUI0, MOCTyNaroiee Ha padboTy, NPeAbIBIsSET
paboTonaTento:

- [acnopT WM MHOM JOKYMEHT, YJIOCTOBEPSIIOUIMM JINYHOCTh, a TAaKXe KOIHH
CBUJIETEJILCTB O FOCYAAPCTBEHHONW PETUCTPALIMN aKTOB I'Pa’kJTaHCKOTO COCTOSIHMS;

- TPYIOBYIO KHMXKY, 3a UCKJIIFOUEHUEM CIIy4aeB, KOIa TPYJOBON JOTOBOP 3aKIIIOUYAECTCS
BIIEpBbIe WM PaOOTHUK IMOCTYyMaeT Ha padOTy Ha YCIOBUSAX COBMECTUTENBCTBA, JUOO TPyHOBas
KHIDKKA y pabOTHUKA OTCYTCTBYET B CBSI3U C €€ YTPATOM WM MO APYrUM IpUUYUHAM;

- CTpaxoBO€ CBUJAETEIHCTBO T'OCYIAapPCTBEHHOI'O MEHCHOHHOTO CTPAaXOBAaHHUS, CTPaxOBOM
MEIUIUHCKUH MOJTUC 003aTeIbHOTO MEUIIMHCKOTO CTPAaXOBaHUs IPaX/1aH;

- JIOKYMEHTBI BOMHCKOT'O y4eTa - /Uil BOCHHOOOSI3aHHBIX U JIUII;

- JIOKyMeHTbl 00 oOpa3oBaHuM, MpO(ecCHOHATBFHON NEPEernoAroTOBKe, IOBBIIIEHUN
KBAJM(HUKAIUY, CTaXHPOBKE, MPUCBOCHUU YYEHOH CTENEeHH, YYEHOro 3BaHMs (€cIM TaKOBBbIE
UMEIOTCS);

- cIIpaBKa O HAIMYMH (OTCYTCTBUU) CYAUMOCTH U (WJH) haKkTa yTOJIOBHOTO MPECIIEIOBAHUS
1100 0 MpEeKpaIleHUH YTOJIOBHOTO MPeCe0BaHus 10 PeadMIUTHPYIOIUM OCHOBAaHUSM, BbIIaHHAS
B MOpsJIKe M MO (opMe, KOTOPbIE yCTAaHABIMBAIOTCS (peaepalbHbIM OpPraHOM HCIIOJHUTEIbHON
BJIACTH, OCYILIECTBISIOUUM (YHKIIMH MO BBIPAOOTKE U peanu3alii ToCyJapCTBEHHOM MONIUTUKU U
HOPMAaTHBHO-TIPABOBOMY PETYJIMPOBAHHIO B c(hepe BHYTPEHHUX JIENT;
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- JIpyrue HeoOXOIuUMBbIE NTOKYMEHTHI (KOTrJa 3TO BBITEKaeT W3 crenudukd padboThl)- B
cllyyasiX, YCTaHOBJEHHBIX (enepalbHbIMU 3akoHamu, ykazamu IIpesupenta PO wmm
nocranosieHusamMu IIpaBurenscrea PO.

ITpu odopmnenun paboTHUKA B YupexJIeHMH paOOTHUKOM OT/E€Na KaJpOB 3arlOIHAIOTCA
yaupunupoBanubie Gopmer T-1 u T-2 «JInunas xkaprouka paOOTHHKA», B KOTOPOH OTpa)xaroTCs
CJIeAyIOlIMe aHKeTHbIE U OMorpaduueckue JaHHble paOOTHUKA:

- ob6mme cenenus (O.M1.0. paboTHuKa, JaTa pOKACHUS, MECTO POXKICHHS, IPAXKIAHCTBO,
obpasoBanue, npodeccus, CTax padoThl, COCTOSIHUE B OpaKe, MacOPTHHIC IaHHBIC);

- aIpeC PETUCTpaliH;

- azipec (PaKTUYECKOT 0 MPOKUBAHMS;

- KOHTAaKTHBIN TenedoH;

- CBEJCHHUS O BOMHCKOM Y4ETe;

- JIJaHHBIE O TIpUEME Ha paboTy;

B nanpHeiiem B TMYHYIO KapTOUKY BHOCATCS:

- CBEJICHUs O IepeBoJiax Ha JIPYryro paboTy;

- cBejeHus 00 aTTeCTaluu;

- CBEJICHMS O MOBBIIICHUH KBAIN(UKALUHY;

- CBeICHUs O MPOPECCHOHATFHON MEPETIOATOTOBKE;

- cBeJleHus O Harpajax (IOOIIPEHUsX ), HOYETHBIX 3BAaHUSX;

- cBeZeHus 00 OTIyCKax;

- CBE/ICHUS O COLUAIbHBIX rapaHTHIX.

B otnene kanpoB YupexIeHHs CO3JAIOTCS M XPaHATCS CIEAYIOUIME IPYNIbl JOKYMEHTOB,
coJiep Kale JaHHbIe 0 pabOTHUKAX B €AMHUYHOM HIIA CBOAHOM BHJIE.

JIOKyMEeHTBI, coziepiKalliie IMepcoHalbHbIe JJaHHbIE PA0OOTHUKOB (KOMILJIEKCHI JJOKYMEHTOB,
COITPOBOKIAIOIIME MPOoLiecC 0POPMIICHHS TPYIOBBIX OTHOIIEHUH MTPU TIpueMe Ha paboTy, mepeBoe,
YBOJIBHEHUHU; KOMIUJIEKC MaTepUaloB IO AHKETHPOBAHUIO, TECTUPOBAHMIO; IPOBEICHUIO
co0eceJ0BaHUH C KaHAUIATOM Ha IOJKHOCTb; TIOJTMHHUKH M KOTTUH IIPUKA30B 10 TMYHOMY COCTaBY;
JIMYHBIE JIeJ1a U TPY0BbIE KHUKKU paOOTHUKOB; IOKYMEHTBHI, COJIepKalllie OCHOBaHMs K PUKa3y MO
JUYHOMY COCTaBy; JIelia, COJEpKallie MaTepHajbl aTTecTallid pPaOOTHHUKOB; CITY)KEOHBIX
paccieoBaHUN; CIPaBOYHO-UH(OPMAIIMOHHBIA OaHK JaHHBIX [0 HepcoHany (KapTOTEKH,
KYpHaJbl); TOJJIMHHUKKA W KOIHMW OTYETHBIX, AHAJUTHYECKHUX W CHPABOYHBIX MaTEepHaJoB,
HepeaBaeMbIX PYKOBOJICTBY YUpPEKICHUS, PYKOBOAUTENISIM CTPYKTYPHBIX MOApA3IeNeHH; KOIMUU
OTYETOB, HANPABIIEMBIX B TOCYJIAPCTBEHHBIC OpraHbl CTAaTHCTUKH, HAJIOTOBBIE WHCIEKIIHH,
BBILLIECTOSIIIME OPraHbl YIPABICHUS U APYTHE YUPEKICHUS).

JlokyMeHTaIsi 1o OpraHu3aluyd paboThl CTPYKTYPHBIX IOApa3feieHuN (MOJIOKEHHUS O
CTPYKTYPHBIX MOJpa3eNIeHUsX, TOJKHOCTHbIE HHCTPYKIIMK PAaOOTHUKOB, IPUKA3bl, paCIIOPsSKEHHUS,
yKa3aHHUsl PYKOBOJCTBA YUpEXKIEHHs); MOKYMEHTHI MO IUIAHUPOBAHMIO, YYeTy, aHAIU3y W
OTYETHOCTHU B YAaCTH pabOThI C IEPCOHAIOM Y UpEeKJICHHSL.

3. CbOP, OBPABOTKA, 3AIIMUTA IIEPCOHAJIBHBIX JIAHHBIX, IIOPAIOK
OBPABOTKU 1 XPAHEHUMA ITEPCOHAJIBHBIX JTAHHBIX

3.1 Iopsnok mosyyeHus MepcoOHAIbHBIX JaHHBIX

Bce nepconanbHbIe JaHHBIE pA0OTHUKA YUPEXCHUS CIIEAYET MOIydaTh y Hero camoro. Ecim
NepCOHANbHbIE JaHHbIe pa0OTHHKA BO3MOXHO MOJYYUTh TOJBKO Y TPEThEH CTOPOHBI, TO pabOTHUK
JIOJDKEH OBITh YBEIOMJIEH 00 3TOM 3apaHee M OT HETO TOJDKHO OBITh ITOJTyYEHO MChbMEHHOE COTTIacue.
Jlo;kHOCTHOE JIMIO  paboTojaTenss JOHKHO COOOIIUTh paOOTHUKY YUpeKIeHHS O UelsX,
IPEeIoIaraéMbIX HCTOYHUKAX U CITOCO0aX MOTYYCHHUS TEPCOHATBHBIX JIAHHBIX, & TAKXKE O XapaKkTepe
HOJUIeKAIUX IOJYYEeHUIO TMEePCOHAIBHBIX JaHHBIX M IOCIEACTBUSAX OTKa3a paOOTHHUKA, JaThb
MICEMEHHOE COTJIache Ha UX MOJyJYeHHE.

PaboTtonarens He MMeeT MpaBa MoyiyyaTh U 00padaThIBaTh NepcOHATLHBIC JaHHbIE pAOOTHHUKA
VupexneHus O €ro pacoBOd, HAIMOHAIBHON NPHUHAIICKHOCTH, TOJUTHYECKUX B3IIIAJAX,
PETUTHO3HBIX W PUITIOCOPCKUX YOSKACHUAK, COCTOSHUU 3/I0POBbsI, THTUMHOH KU3HU. B ciryuasx,
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HEIMOCPEICTBEHHO CBSI3aHHBIX C BOIPOCAMHM TPYAOBBIX OTHOIICHHWH, B COOTBETCTBUM CO CT. 24
Kounctutynuu Poccuiickoit @enepatyiu paboToaTeNb BIpaBe Mojiydarb U 00padaTbiBaTh JAHHBIE O
YaCTHOM JKU3HU PaOOTHHUKA TOJIBKO C €r0 MMCbMEHHOT'O COTJIACHS.

[IpenocraBieHre CoOUCKaTENEM JOJDKHOCTH IEPCOHAIBHBIX JAHHBIX JI0 3aKJIIOYEHUS
TPYAOBOTO JIOTOBOpa (pe3toMe U T.N. MHPOPMALIMK) CUUTAETCS, B COOTBETCTBHM C I paskaaHCKUM
Konexkcom Poccuiickoit ®Penepanun (ct. 158), MomyanuBbiM corjacueM (KOHKJIFOJACHTHBIM
JIEHCTBUEM), MOAPa3yMEBaET Corjache CyObheKTa Ha 0OpabOTKY ero MmepcoHaIbHBIX TAaHHBIX U HE
TpeOyeT Haluuus JOMOJIHUTEIHLHOTO MUCEMEHHOTO COTJIacHs.

3.2 Ilopsinok 06paboTKH, Iepeaay U XpaHEHUsI IEPCOHANBHBIX JAHHBIX

OOpaboTka yka3aHHBIX I[EPCOHAJBHBIX TAHHBIX PaOOTHUKOB paboTo/aTesieM BO3MOXKHA
TOJIBKO C MUCBbMEHHOTO UX COTJIAcCHs MO0 0€3 MX COTJIacHs B CIEAYIOUINX CIIydasx:

1) cyOBEKT MepCOHATBHBIX JaHHBIX Jall COTJIacHe B TUCHbMEHHOU opMe Ha 00pabOTKy CBOUX
MEPCOHAJIbHBIX JIAHHBIX;

2) mepcoHaIbHBIC JAHHBIE SIBIISIOTCS OOIIETOCTYTHBIMH;

3) mepcoHaNbHbIC JaHHBIE OTHOCITCS K COCTOSIHUIO 37I0pPOBbSI CYOBEKTa MEPCOHATBHBIX
JaHHBIX U UX 00paboTka HeoOXoaMMa AJis 3alUTHl €r0 JKU3HH, 3I0POBbS WM WUHBIX XKHU3HEHHO
BaXHBIX MHTEPECOB JIMO0 KU3HU, 3J0POBbS I UHBIX KU3HEHHO BXHBIX MHTEPECOB APYTUX JUII, U
MOJIyYEHUE COIJIacusi CyObEKTa MEPCOHAIBHBIX JAHHBIX HEBO3MOXKHO;

4) 00paboTKa MEPCOHATBHBIX IAHHBIX OCYIIECTBISETCS B MEIUKO-POPHUIAKTHICCKUX
LEeJIAX, B IENSIX YCTAHOBJICHHMS] MEIUIIMHCKOTO [MarHo3a, OKa3aHUs MEIUIMHCKUX W MEIUKO-
COLIMATILHBIX YCIYT MPHU YCIOBUU, YTO 00pabOTKa MEPCOHATBHBIX JaHHBIX OCYIIECTBISETCS JIUIIOM,
po(heCcCHOHATIBHO 3aHUMAIOIIMMCSI MEIULIUHCKOMN JESITEIbHOCTBIO U 00S3aHHBIM B COOTBETCTBUU C
3akoHoAaTenbcTBOM Poccuiickoit denepanuu coxpaHaTh BpaueOHYIO TalHy;

5) 06paboTKa MEePCOHAIBHBIX JaHHBIX WICHOB (YYaCTHUKOB) OOIMICCTBEHHOTO O0BEIUHCHHUS
WIM  PEJIUTHO3HOM  OpraHu3alid  OCYLIECTBISIETCS  COOTBETCTBYIOIIUMHU  OOIIECTBEHHBIM
00bEIMHEHUEM WU PEJMTHO3HON  OpraHu3aiued, JACUCTBYIOIIMMH B  COOTBETCTBHH C
3akoHomarenbcTBOM  Poccuiickorn  denepaumu, g JOCTMXKEHMS — 3aKOHHBIX  LIEJIEH,
MPEAYCMOTPEHHBIX MX YUYPEAUTEIbHBIMU JTOKYMEHTAMH, TIPH YCIOBUH, YTO TIEPCOHATBHBIC JAaHHBIC
He OYIyT pacipoCTpaHATHCS 0€3 Corfiacus B MUCbMEHHOM opMe CyOBEKTOB MEPCOHANBHBIX TaHHBIX;

6) 00paboTKa MepCOHANBHBIX JaHHBIX HEOOXOAMMA B CBSI3U C OCYIISCTBICHUEM MPABOCYIUS;

7) 00paboTKa  MEPCOHAIBHBIX  JAHHBIX  OCYIIECTBISAETCS B  COOTBETCTBUH  C
3akoHOoAaTenbcTBOM Poccuiickoii ®enepannn o 06e3omacHOCTH, 00 ONEPAaTUBHO-PO3BICKHOM
JEATETbHOCTH, a TakKXe€ B COOTBETCTBUU C YrOJOBHO-HCIOJHUTEIBHBIM 3aKOHOJIATEIbCTBOM
Poccuiickoit @enepanuu. Paborogarens BipaBe 00padaThiBaTh NEPCOHAIBHBIE JaHHBIE PAOOTHUKOB
TOJIBKO C MX MUCbMEHHOTO COTJIACHs.

[TucemenHOe coriacue paboTHHKa Ha O0OpabOTKY CBOMX MEPCOHATBbHBIX JAHHBIX JOJKHO
BKJIFOYATh B CeO:

- (amwmio, UM, OTYECTBO, aJpec CyObeKTa MEPCOHATBHBIX JTAHHBIX, HOMEP OCHOBHOTO
JIOKYMEHTA, YAOCTOBEPSIOIIEro ero TUYHOCTh, CBEJICHUS O JIaTe BBIAAUYM YKa3aHHOTO JOKYMEHTA W
BBIJIABIIIEM €TO OpTaHe;

- HamMeHoBaHHue ((haMUIINIO, UM, OTYECTBO) U aJIPEC ONEepPaTOpa, MOIYUAIOIIEro Corjiacue
CyOBeKTa TIEPCOHABHBIX JaHHBIX;

- 1eab 00pabOTKH MEePCOHATBHBIX JAHHBIX;

- TIepeYeHb MEePCOHATBHBIX JaHHBIX, HA 00paOOTKY KOTOPBIX JAETCS COTJIache CyOBheKTa
MEPCOHATBHBIX JTAHHBIX;

- MepeYeHb JCHCTBHI C MEpPCOHAIBHBIMU JAHHBIMH, HAa COBEPIICHHE KOTOPBIX IacTCS
corjacue, o0IIee OMHUCaHWE HCIOJIb3YeMBIX OIEepaTOpOM CIIOCOOOB 00PaOOTKH TMEPCOHATBHBIX
JAHHBIX;

- CpOK, B TEUEHHUE KOTOPOIo JAEHCTBYET COryiacue, a TakKe MOPSAI0K €ro OT3bIBa.
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Cornacue paboTHHKa HE TpeOyeTcsl B CIEAYIOMINX CIydasx:

- 00paboTKa MEepPCOHATBHBIX JAaHHBIX OCYIIECTBISIETCS HAa OCHOBAHUH (eepaTbHOTO
3aKOHA, YCTAHABJIMBAIOLIETO €€ 1eJb, YCJIOBUS IOJYYEHHUS IEPCOHAIBHBIX JAHHBIX U KpyT
CYOBEKTOB, TEPCOHAIBHBIC JaHHBIE KOTOPBIX IOJUIEKAT 0O0pabOTKe, a TAaKKEe OMpPEAEISIONIETO
MOJIHOMOYHS paboTONaTENS;

- 00paboTKa NepCOHANBHBIX JAaHHBIX OCYIIECTBISIETCS B IIENSAX HCIOJHEHHS TPYIOBOTO
JIOTOBOPA, OJHOM U3 CTOPOH KOTOPOTO SIBIISICTCS CyOBEKT MEPCOHATBHBIX JAHHBIX;

- 00paboTKa MepCOHANBHBIX JAHHBIX OCYIIECTBIIAETCS AJS CTaTUCTUYECKHX HIIM HHBIX
HAYYHBIX IIeJIei TP yCIOBUU 0053aTEIbHOTO 00€3 TMYMBAHHS NIEPCOHATIBHBIX JAHHBIX;

- 00paboTKa MepCOHAIBHBIX JAaHHBIX HEOOXOIMMa ISl 3alIUTHI JKU3HU, 3J0POBbS WU
MHBIX )KU3HEHHO BO)KHBIX HHTEPECOB PAOOTHHKA, €CIIN TOIYYSHHE €T0 COTIachsi HEBO3MOXKHO.

Takum 00pazomM, B cOOTBETCTBUHU cO cT. 86, 1. 14 TK P® B nensx obecrnedeHus mpas u
cB00O/1 Uen0BeKa U rpakjaHuHa PaboToiaTensb 1 ero npeicTaBuTeN! pu 00padoTKe NepCOHAIbHBIX
JAHHBIX paOOTHUKA JOJHKHBI COOJI0IATh ClIeayolre o0me TpeOoBaHus:

- 00paboTKa MePCOHAIBHBIX JAHHBIX MOKET OCYIIECTBIATHCS UCKIIIOUYUTEIBHO B IEIISX
obOecrieueHrs COOMIOEHUST 3aKOHOB W HMHBIX HOPMATHUBHBIX IIPABOBBIX AaKTOB, COJEHCTBUS
paboTHHKaM B TPYAOYCTPOMCTBE, OOYYEHHH U TMPOJBIKEHUH MO CIy:k0e, 00ecreueHus JIMIHON
0e30MacHOCTH pPaOOTHUKOB, KOHTPOJS KOJMYECTBA W KayecTBa BBIMIOJHAEMON paboThl U
o0ecrnieyeHns COXpaHHOCTH UMYIIECTBA;

- [IpU ONpEJElIeHUHu 00beMa U COJAEp)KaHUs, 00padaTblBa€MbIX NEPCOHAIBHBIX JAHHBIX
Paboronarens nomxen pykoBoacTBoBaThesi Koncrurymueit Poccuiickoit ®@enepanuu, TpynoBeiM
kogexcoM Poccuiickoit @eaepanuu 1 MHBIMH (eiepabHBIMU 3aKOHAMH,

- [P IPUHSITUU PEIICHUH, 3aTParuBaoIIuX HHTepechl paboTHUKa, PaboTonarens He MMeeT
1paBa OCHOBBIBATHCS HA MEPCOHAIBHBIX JAHHBIX PAOOTHHUKA, MOJYYCHHBIX HCKIIOUYUTEIHHO B
pe3ynbTaTe UX aBTOMATU3HPOBAHHOU 00pabOTKU WIIH AJIEKTPOHHOTO MOTYyUEHUS;

- 3allMTa MEePCOHANBHBIX TaHHBIX PAOOTHHKA OT HEMTPABOMEPHOTO UX MCIOIb30BaHUS WIIH
yTpaThl obecrieunBaeTcsi PaGoTomateneM 3a cdeT €ro CpeiacTB B TMOPSAKE, YCTAHOBIECHHOM
benepabHBIM 3aKOHOM;

- pabOTHUKM W UX TMPEACTABUTENH JIOJDKHBI OBITh O3HAKOMJIEHBI IOJ] PACHUCKY C
JOKYMEHTaMHU YUpeX/IEeHUs, YCTaHABIMBAIOIMMU MOPSIOK O0OpaObOTKU IMEPCOHAIbHBIX JAHHBIX
pabOTHUKOB, a Tak)Ke 00 MX MpaBax U 00S3aHHOCTAX B ATOM 001acTH;

- BO BCEX Ciyd4asX OTKa3 paOOTHHKA OT CBOMX IIPaB HAa COXpPAHEHHE U 3aIUTy TailHbI
HEJICHCTBUTEIECH.

4. TIEPEJAYA U XPAHEHUE [NEPCOHAJIBHBIX JIAHHBIX

[Ipu nepenaue mnepcoHaNbHBIX JAaHHBIX paboTHHKa Paboromarens aomkeH coOIOAaTh
cleAyIome TpeOOBaHus:

- He cooO0IIaTh NEepCOHANbHbIE JaHHbIE paOOTHHMKA TPETheH CTOpOHEe 0€3 MUCHMEHHOTO
coryiacusi pabOTHHKA, 32 UCKITFOYEHUEM CITy4aeB, KOTJa 3T0 HE0OXOAUMO B IEJSIX MPEIYIPeKICHHUS
YTPO3bI )KU3HHU U 3/I0pPOBbIO PAOOTHHKA, a TAKXKE B CIY4asX, yCTAHOBJIEHHBIX (e1epaIbHBIM 3aKOHOM;

- He coo0IaTh MEepCOHAJbHBIE JaHHbIE PA0OTHHKA B KOMMEpPYECKHX LeNix 0e3 ero
MUCbMEHHOTO COTJIACHS.

- TIPeAyNpEeauTH JIHIl, TOTYYHUBIINX MEPCOHATBHBIE TaHHBIE PAa0OTHUKA, O TOM, YTO TH
JTaHHbIE MOTYT OBITh MCIIOJIB30BaHbI JHUIIb B HENSAX, A KOTOPBIX OHU COOOILEHBI, U TpeOOBaTh OT
ATHX JIHII TIOATBEPKICHUS TOTO, YTO 3TO MPABUIIO COOMIOACHO. JInIa, MoTydnBIIHe TIEPCOHAEHBIC
JTaHHbIe pabOTHHKA, 00S3aHBI COONIONATh PEXKHUM CEeKpeTHOCTH (KOHUACHIHMATbHOCTH). JlaHHOe
[TonoxxeHne He pacmpocTpaHsieTcs Ha OOMEH MepPCOHAIbHBIMU JTaHHBIMH PaOOTHUKOB B IMOPSJIKE,
YCTAHOBJICHHOM (pe/iepaibHbBIMH 3aKOHAMH;

- OCYILECTBJIATH Nepeady NepCOHANbHbBIX JaHHBIX PaOOTHUKOB B Mpeeiax YupeKIaeHus
B COOTBETCTBHHM ¢ HacTosimuM [lonoxxenuem;



- paspemiatb JAOCTYIl K IE€PCOHAJIbHBIM JIaHHBIM PAaO0OTHUKOB TOJBKO CHELHMAIbHO
YIIOJTHOMOYEHHBIM JIMLAM, IIPY 3TOM YKa3aHHbIE JINLA JOJDKHBI MMETh IIPABO IOJy4aTh TOJBKO TE
NepCOHANbHbIC JaHHBIE pAa0OTHHKA, KOTOPbIEe HEOOXOAMMBI JIJIs BBIMIOJIHEHUS] KOHKPETHOW (DyHKIINY;

- He 3ampaiMBaTh HHGOPMAIHIO O COCTOSHUY 3/10pPOBbs pA0OTHHKA, 32 UCKITIOUCHHEM TeX
CBE/ICHUI, KOTOPBIE OTHOCATCS K BOIPOCY O BO3MOXKHOCTH BBIIIOJHEHUS PAOOTHUKOM TPYIOBOU
$ynkumu;

- IepeaaBaTh NEPCOHAIBHBIE JaHHbIE pA0OTHUKA MPEICTaBUTENIM PAOOTHUKOB B IIOPSIJIKE,
ycraHoBlieHHOM TpynoBeIM kojiekcoM Poccuiickoit @eneparum, U OrpaHHuUBaATh 3Ty HHPOPMALIUIO
TOJIbKO TEMHU MEPCOHAJIbHBIMHU JIaHHBIMU PAa0OTHHKA, KOTOpbIE HEOOXOAMMBI Ul BBIIOJHEHUS
yKa3aHHBIMH MPEJICTABUTEISIMHA UX (DYHKIIHH.

XpaHeHHe 1 UCIIO0JIb30BaHUEC MEPCOHATIBHBIX JaAHHBIX!

m [lepcoHanbHble TaHHBIE PAOOTHUKOB 00Pa0aTHIBAIOTCS W XPAHATCA B OT/AENE KaJpoB, B
NpeaAHa3HAYCHHBIX AJId 3TOr'0 3JICMCHTAaX I/IH(l)OpMaIII/IOHHI)IX CHUCTEM.

m  [lepcoHanbHble gaHHBIE PAOOTHUKOB M OOCITY)KMBAaGMBIX MOTYT OBITH IOJYYEHHBI,
MIPOXOUTH JAIBHEUITYI0 00pabOTKy M IepenaBaThcs Ha XpaHCHHUE, KaK Ha OYMaKHBIX HOCHTEIISX,
TaK 1 B 3JIEKTPOHHOM BHUJIE B CIIEUAIbHBIX KOMIBbIOTEPHBIX porpammax: «1C: byxranrepus», «1C:
3apruiata u Kagpbi».

[Ipu nmonyueHnn NepcoHaIbHBIX JaHHBIX HE OT paOOTHHUKA (32 UCKITIOYCHUEM CIy4aeB, €CIIH
IIepCOHAJIbHbIE JaHHBIE OBLIN MPEIOCTaBICHBI pa00TOATENI0 HA OCHOBAaHUHU (DeIePaTbHOTO 3aKOHA
WY €CJIH TIEPCOHANBHBIE IaHHBIC SBIISIOTCS 00IIEA0CTYITHBIMH ) Pa0OTOAATEINb JI0 Hayana 00paboTKu
TaKUX TEPCOHABHBIX JAHHBIX 00s3aH MPEIOCTAaBUTh PAOOTHUKY CIICTYIOIIYIO HHPOPMAITHIO:

®m HauMeHoOBaHUe ((paMuIns, UMs, OTYECTBO) U aJ[Pec OIepaTopa WK ero NpeJACTaBUTENs;

B IICJIb O6pa6OTKI/I NEPCOHAIBHBIX OAHHBIX U €€ IIPABOBOC OCHOBAHME,

B TIpenanosaraeMble MojJb30BaTENH MEPCOHAIBHBIX JaHHBIX;

B YCTAaHOBJICHHBIC HACTOAIIHUM qDeI[epaJ'IBHBIM 3aKOHOM IIpaBa CY6T)€KTa NEPCOHAIIBHBIX
JTAHHBIX.

5. JOCTVII K ITEPCOHAJIbHBIM TAHHBIM PABOTHHKOB
[IpaBo mocTyna Kk mepCOHATBLHBIM JaHHBIM PAOOTHUKOB UMEIOT:

- JIMPEKTOp YUpexKICHUs;

- COTPYIHHMKH OT/eJa KaJIpOB;

- COTPYAHHKH OyXTalTepHH,

- aamuHUCTpatop (axMuaECcTpaTop 6ezomnacuoctu) UCIIJIH.

PaboTHHK YupexIeHus uMeeT IpaBo:

- TOJy4YaTh JOCTYN K CBOMM IEpPCOHAIBHBIM JAHHBIM M O3HAKOMJICHHE C HUMM, BKJIIOYas
paBo Ha OE€3BO3ME3THOE IMOJIyYeHUE KOMUi JII000i 3amucH, colepikalieil nepcoHaabHble JaHHbIE
pabOTHUKA;

- TpeboBath OoT PaboTomarens yTOYHEHHMs, MCKIIOYECHHS WM UCIPABJICHUS HEMOJHBIX,
HEBEPHBIX, YCTApPEBIIMX, HEJOCTOBEPHBIX, HE3aKOHHO IIOJYYEHHBIX MM HE SBISIOLINX
HeoOXoauMBIMU 17151 PaboTomaTens mepcoHaIbHBIX TAaHHBIX;

- momy4athk oT PaGotomarens:

B CBEJCHHUS O JIMIAX, KOTOPble MMEIOT JIOCTYI K MEPCOHAJIBHBIM JaHHBIM MIU KOTOPBIM
MOET OBITh TIPEIOCTABIICH TAaKOW JOCTYTI;

B 1epedeHb 00pabaThIBa€MbIX EPCOHANBHBIX JAHHBIX U UCTOYHUK UX MOJIYUYECHHUS;

B CpPOKHM 00pabOTKH MEePCOHATBHBIX JAHHBIX, B TOM YHCIIE CPOKH UX XPaHCHHUS;

B CBEIEHUS O TOM, Kakue HOPUIMYECKUE MOCIEICTBUS Uil CyObEeKTa MepCOHAIbHBIX
JAHHBIX MOXET MOBJIeYb 32 c000i1 00paboTKa ero MepcoHaNbHBIX TAHHBIX.

- TpeOoBarh u3BeuieHuss PaboTomareneM BceX JHMI, KOTOPBIM paHee OBLIM COOOILEHBI
HEBEpPHBIE UJIM HETIOJIHbIE MIEPCOHANIbHBIE TaHHBIE, 000 BCEX MPOU3BEACHHBIX B HUX HUCKIIOUEHMSIX,
UCTIPABJICHUSX WIN JONOJHECHUSX;
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- o0xajoBaTh B YIOJHOMOYEHHBIH OpraH MO 3alUTe MpaB CYOBEKTOB NEPCOHAIBHBIX
JAHHBIX WIH B CYJIeOHOM IOPsIKE HETPaBOMEpPHBIC NIeicTBUs uin Oe3neiictBus Paboronarens npu
00paboTKe U 3aIIHUTe ero NePCOHATBHBIX JaHHBIX;

- KOIMPOBAaTh W JeJaTh BBHIMHCKH IEPCOHAIBHBIX JAHHBIX PaOOTHHKA pa3perraeTcs
HUCKIOYHUTCIBHO B CJIy)Ke6HBIX neyax ¢ MMCbMCHHOT'O pa3pClICHUA HaYaJIbHHUKA OTACIIAa KaAPOB;

- mepenaya uH(GOpMAIUK TPEThEH CTOPOHE BO3MOXHA TOJIBKO MTPU MUCHbMEHHOM COTJIaCHU
PabOTHUKOB.

6. OTBETCTBEHHOCTbD 3A HAPYIIEHUE HOPM, PET'VJIMPYIOIINX OBPABOTKY
N 3AINATY ITEPCOHAJIbHBIX TAHHBIX

PabotHuku VYupexieHus, BUHOBHbIE B HAapylIEHUU HOPM, PETYIHUPYIOIIUX IOJIy4YEHUE,
0o0pabOTKy M 3allUTy [EPCOHAIBHBIX JaHHBIX pabOTHHMKA, HECyT JUCLUIUIMHAPHYIO,
aMUHUCTPATUBHYIO, I'PAKJAHCKO-IIPAaBOBYIO MJIU YIOJIOBHYIO OTBETCTBEHHOCTh B COOTBETCTBHHU C
benepaabHbIMU 3aKOHAMHU.
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